Feel free to edit the templates below to fit your own personal communication style. These are just sample emails that one treasurers from one Toastmasters club sends out.
Initial Renewal Email…

Subject: We hope that you’ll come back!?
Hi Toastmasters,

March is the month for membership renewals! I can’t believe it’s been six months either, but it is indeed time to renew your membership for the upcoming April 1 to  September 30. The renewal costs just $45. Just $7.50 a month! That’s less than two trips to Starbucks a month… and way better for your waistline.
During this renewal period, the club has a chance to earn money from the district that we can use to buy supplies when 75% of members renew before March 10! We need YOU to make it possible. Please log onto the club website and click on the PayPal Payment Portal to pay via credit card.  I’ll be in person at club meetings and can accept check or cash. Please renew today! 
Join us for another 6 months and renew today!

Cheers,

[Your Name] Club Treasurer]
[Your Club Name]
Follow-up Renewal Email for people that haven’t responded either way…

Subject: Still on the fence?

Hi [member name],

Everyone can relate to those times when work gets busy or life gets hectic and Toastmasters stops being a priority. Maybe things have changed for you and the reasons why you joined Toastmasters no longer apply… or - maybe they still do.

If you’d like to jump off the fence, we’d love to have you renew! Membership dues are due this Tuesday (March 10). It’s only $45 for 6 months. Please log onto the club website and click on the PayPal Payment Portal to pay via credit card.  Else, I’ll be in person at club meetings and can accept check or cash. 
I’m trying to touch base with everyone before the deadline. It would be super helpful if you’d let me know either way as soon as practical.

Thanks!

[Your Name] Club Treasurer]

[Your Club Name]

Last Contact Renewal Email 2 days before deadline…

Subject: I’m really gonna miss you
Hi [member name],

I just hate the thought of not having you at club meetings.  You always inspire me.  I’m hoping that you’ll renew with us. I promise to do all that I can to support your goals, as will others in the club.  The deadline is in two days.  Please email, call or text with any questions.  

Hope to hear from you! 
[Your Name] Club Treasurer]

[Your Club Name]

